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CHAPTER I 
THE PROBLEM AND THE SCHOOL 
STATEMENT OF THE PROBLEM 
Background ot the study.-- In September, 1951, the 
superintendent ot schools in WiLmington, Massachusetts, and 
the director ot guidance had a conference to determine 
methods of increasing the effectiveness ot the guidance 
program in the high school. Among the topics considered was 
that of pupil orientation. Various means ot orientation were 
discussed and several proposed plans were adopted. Among the 
guidance devices chosen tor development was a student 
handbook. 
The writer was placed in complete charge ot the program, 
including the preparation and publication ot the handbook. 
At the beginning, the plan called tor the preparation ot 
the handbook by the writer and certain members or the faculty. 
After further consideration, it was decided that it the entire 
faculty and student body were included in the project it 
would prove ot tar greater value. The thesis is to be written 
as a report of the compilation ot the handbook and some ot the 
results ot the learning experience in which the f aculty and 
the student body engaged. 
The revised idea was submitted to the superintendent and 
the principal of the high school and both agreed that if the 
writer could get student co-operation and would closely 
supervise the actual content ot the handbook, this suggestion 
might have much merit. 
Purpose£!~ study.-- The development ot a STUDENT'S 
HANDBOOK was deemed necessary from the administrative point 
of view in that it would aid the incoming student to become 
better oriented to the new school in a shorter time and it 
might also be a timesaver to the guidance department and the 
general office starr ot the high school. 
The second purpose. and the more important of the two, 
in the preparation of the handbook would be to give the 
students and faculty an opportunity to work together; to help 
the students better to understand the need for rules and 
regulations; and to increase the faculty members• 
understanding of student problems, and make tor a closer 
spirit of appreciation and co-operation among members of all 
departments and the administration. 
Justification.-- The Dreparation for a Handbook is highly 
desirable inasmuch as there is no program of ori entation in 
the high school. This makes it difficult for the incoming 
students to adjust rapidly and satisfactorily, As a learning 
experience for students, the preparation of a handbook seems 
to offer great possibilities. The paucity of any research 
work on this subject suggests that there is opportunity tor 
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one paper dealing brietly with the results ot a learning 
experience ot this type. 
THE SCHOOL 
Wilmington High School is the only high school in this 
town ot 1500 people. It is situated one mile from the 
shopping center in a residential district, directly across 
trom a large common and park. There are about 400 pupils, 
divided fairly equally among grades nine, ten, eleven, and 
twelve. 
The modern brick and glass building is less than two 
years old and contains thirteen classrooms, a library, a 
cateteria, a stage and small auditorium, a complete health 
suite including a dental chair and necessary instruments. 
The shops are located in a separate building located adjacent 
to the high school building. 
The pupils enter every September trom a single junior 
high school. A visiting day is arranged yearly so that the 
entering class may be familiar with the physical layout ot 
the building. 
Four basic curricula are provided with a large range ot 
possible electives, depending upon the aims and desires ot the 
individual pupil. 
A program or testing, counseling, and placement i s 
provided for each pupil. The guidance program is i n a 
beginning stage but is being developed rapidly andeh~d be 
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in complete and full operation by September, 1955. 
A Parent Teacher Association is very active with over 
three hundred paid up members tor the year 1951-1952. Close 
working relations exist between the Parent Teacher Association, 
the teachers club, and the student council. 
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CHAPTER II 
PROCEDURES IN DEVELOPING FACULTY-PUPIL PARTICIPATION 
CONTRIBUTIONS OF FACULTY 
Earlz procedures ~~faculty.-- The first steps 1n 
the development of the plan wer e: 
1. to make sure that each member of the 
faculty understood t he function or a 
student's handbook. 
2. to present various types or handbooks 
tor consideration. 
3. to show the need for such a publication 
in our school. 
4. to secure the co-operation of the members 
ot the faculty. 
Presenting ~ plan.-- Each individual teacher was 
approached and asked tor his opinion as to the need and value 
of such a handbook. During the conversation, the writer tried 
to show how such a handbook would aid each individual t eacher. 
As a result of these conversations, the entire faculty agreed 
that such a handbook was needed and would be or general value. 
Sample copies of several other school handbooks were made 
available tor examination by the faculty. 
Reaction ~ ~ faculty ~ ~ handbook.-- In order to 
allow tree expression of opinion, and also, to gain added 
interest and co-operation in the development of the handbook, 
the following questionnaire was submitted to the teachers: 
1. Is there a need tor a handbook? 
2. Would the handbook clarity the various rules 
and regulations or the school? 
3. Would it emphasize the ideals and purposes 
ot the school? 
4. Would it hasten the orientation or the 
incoming pupils? 
5. Would it aid the Parent-School relationship? 
6. Would you be willing to eo-operate in the 
development of such a handbook? 
1. Would it be possible to integrate the 
development of this handbook through your 
subject matter? 
8. Would such a handbook be of help to you in 
your daily work? 
9. In your opinion, would t he school benefit 
rrom such a handbook? 
10. In your opinion, would the individual pupil 
benefit from such a handbook? 
11. Do you think that this handbook should be 
prepared by 
a. the faculty? 
b. the student body? 
c. the combined efforts of the 
students and teachers? 
The teachers agreed that: 
1. there is a need tor a handbook. 
2. the handbook would clarity and codify the 
rules and regulations or the school. 
3. it would serve to emphasize the ideals and 
purposes or the school. 
4. it would aid in, and hasten, the orientation 
ot the incoming pupils. 
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5. it would materially aid the Parent-Sohool 
relationship. 
6. they would eo-operate wholeheartedly. 
1. it would be possible and desirable to 
develop certain phases or the handbook 
through the classes. 
a. this handbook would help the school, the 
pupil, and the faculty. 
Out of a total of twenty faculty members, thirteen felt 
that the development or this handbook should be a eo-operative 
effort of pupils and teachers, five felt that it should be 
developed by the faculty only, and two felt that it should be 
developed solely by the pupils. 
Deciding ~ how ~ proceed.-- After a series of 
conferences between the writer and the superintendent of 
schools, it was decided that if the project were to be of 
m~ value, it should engage the attention and services ot 
as many people as possible. In order to reach this desired 
goal, it was decided that the nrojeet should be presented 
slmultaneously to the faculty, and to the student body through 
the student council. 
Reaching every member £t the starr.-- In addition to a 
series of personal conferences held between the writer and 
each member of the faculty, it was thought wise to present to 
the faculty a cheek list or items which might be included in 
the pupil's handbook. This check list was compiled from other 
school handbooks and from library sources. Following is a 
list of the items on which the faculty was given a chance to 
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vote and the tabulation o~ opinions exp~essed. 
CHECK-LIST FOR PUPILS' BARDBOOK 
-
Not 
Necessary Desi~able Desi~able 
FOREWORD (by supe~1ntendent) ••••••• l4 ••••••••• 6 •••••••••• o •••• 
FOREWORD (by principal) •••••••••••• l2 ••••••••• 8 •••••••••• o •••• 
LIST OF FACULTY MEMBERS •••••••••••• l0•••••••••7••••••••••3•••• 
STAFF MEMBERS ••••• 
ot~1ce •••••••••••••••••••••••• lS ••••••••• s .........• o •••• 
Custodian ••••••••••••••••••••• l8 ••••••••• 2 •••••••••• o •••• 
Catete~ia ••••••••••••••••••••• 17 ••••••••• 3 •••••••••• o •••• 
MEDICAL STAFF••••••••••••••••••••••20 ••••••••• o •••••••••• o •••• 
SUPERINTENDENT•••••••••••••••••••••20 ••••••••• o •••••••••• o •••• 
SCHOOL COMMITTEE••••••••••••••••••••8•••••••••8••••••••••4•••• 
HISTORY OF THE SCHOOL••••••••••••••l4•••••••••5••••••••••1•••• 
CUSTOMS AND TRADITIONS ••••••••••••• l6 ••••••••• 4 •••••.•••• o •••• 
FLOOR PLANS••••••••••••••••••••••••l4•••••••••6••••••••••0•••• 
BELL SCHEDULE •••••••••••••••••••••• 20 ••••••••• o •••••••••• o •••• 
RULES AND REDULATIONS. • ••• 
Attendance and makeup work •••• 1B ••••••••• 2 •••••••••• o •••• 
Promotion ••••••••••••••••••••• l8 ••••••••• 2 •••••••••• o •••• 
Use ot textbooks •••••••••••••• 2o ••••••••• o •••••••••• o •••• 
Curriculum cbanges •••••••••••• 1s ••••••••• 4 •••••••••• 1 •••• 
Care ot buildings and 
turnish1ngs •••••••••••••• lB ••••••••• z •••••..••• o •• ,. 
Conduct at school dances •••••• lB ••••••••• z ••.•••.••• o •••• 
Travel sli~s •••••••••••••••••• ls ••••••••• s •••••••••• o •••• 
"No School signal •••••••••••• 2o ••••••••• o •••••••••• o •••• 
Bus conduct•••••••••••••••••••l4•••••••••6••••••••••o •••• 
Repo~t Cards •••••••••••••••••• 2o ••••••••• o •••••••••• o •••• 
Study room rules •••••••••••••• l8 ••••••••• 2 •••••••••• o •••• 
Absence, dismissal and 
tardiness •••••••••••••••• 2o ••••••••• o •••••••••• o •••• 
Det ention room ~egulations •••• 1S ••••••••• 4 •......•.• 1 •••• 
Sa~ety precautions and 
information •••••••••••••• lo •••••••• lo •••••••••• o •••• 
Cateteria ••••••••••••••••••••• l8 ••••••••• 2 •••••••••• o •••• 
Smoking ••••••••••••••••••••••• lo ••••••••• s •••••••••• s •••• 
Conduct on school grounds ••••• lS ••••••••• s .......•.. o •••• 
corridor ~iling •••••••••••••••• a ••••••••• a •••••••••• 4 •••• 
Basement privileges ••••••••••• 18 ••••••••• 2 •••••••••• o •••• 
Use ot lockers••••••••••••••••l5 ••••••••• 5 •••••••••• o •••• 
Lockera ••••••••••••••••••••••• l8 ••••••••• 2 •••••••••• o •••• 
Library ~ulea and 
regulations •••••••••••••• 2o ••••••••• o •••••••••• o •••• 
Library permits ••••••••••••••• 2o ••••••••• o •••••••••• o •••• 
Reserve booka ••••••••••••••••• lS ••••••••• s .......... o •••• 
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Fines ••••••••••••••••••••••••• l5 ••••••••• 5 •••••••••• o •••• 
Use of study per1ods •••••••••• l6 ••••••••• 4 •••••••••• o •••• 
Visitora •••••••••••••••••••••• 1o ••••••••• s .........• 2 •••• 
PROGRAM OF STUDIES ••••• 
Grade 9 ••••••••••.••• .• • ••• ••• 18 ••••••••• 2 •••••••••• o •••• 
Grade 10 •••••••••••••••••••••• 15 ••••••••• 5 •••••••••• 0 •••• 
Grade 11 •••••••••••••••••••••• 15 ••••••••• 5 •••••••••• 0 •••• 
Grade 12 •••••••••••••••••••••• 15 ••••••••• 5 •••••••••• 0 •••• 
HONOR ROLLS••••••••••••••••••••••••l5 ••••••••• 5 •••••••••• o •••• 
STUDY AIDS•••••••••••••••••••••••••18 ••••••••• 2 •••••••••• 0 •••• 
HOME STUDY REQUIREMENTS •••••••••••• 20 ••••••••• o •••••••••• o •••• 
SCHOLARSHIPS AND AWARDS •••••••••••• l5•••••••••5••••••••••0•••• 
STUDENT COUNCIL••••••••••••••••••••l4•••••••••4••••••••••2•••• 
STUDENT COUNCIL CONSTITUTION ••••••• l0 ••••••••• 5 •••••••••• 5 •••• 
SCHOOL COURTESY••••••••••••••••••••l5 ••••••••• 5 •••••••••• o •••• 
VALUE OF A .HIGH SCHOOL EDUCATIOB ••• lo •••••••• lO •••••••••• o •••• 
Forming faculty committees.-- Faculty committees were 
formed in all of the major areas in order to tabulate and to 
discuss the results of the voting by the faculty on the 
possible items to be incorporated in the handbook. Three 
faculty members were appointed to each committee, such 
appointMents being made with the consent of the faculty members 
appointed. The appointments were made with an aim to having 
the committees made up of persons most interested in that 
particular area. These committees were formed and a chairman 
was appointed. Each committee held a series of meetings during 
which possible items to be included in the student's handbook 
were discussed, and the advantages and disadvantages of each 
item were carefully weighed and considered. 
Discussion £tmaterial and items~ the handbook.-- After 
the individual committees had met and considered items in the 
various areas, a meeting of the entire faculty was held at 
which time items and material for the handbook were thrown open 
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to general discussion. Agreement on the major areas was 
practically unanimous, but it was quite evident from the tone 
of the discussion, that some of the individual teachers felt 
that additional items should be included in the handbook. 
Suggestions solicited !!2! ~faculty £r ~ high 
school.-- As a result of the committee conferences as well as 
the general group conference, it was felt that it would be 
wise to ask the members of the faculty tor additional items 
tor the handbook. As a result of this decision, each member 
of the faculty was asked tor his or her suggestions as to 
items for this handbook. 
lli,l 2!_ items ~!!! ~ the teachers ~~high 
school.-- In addition to the list of items originally voted on 
by the faculty, the teachers submitted these additional items. 
1. Student conduct previous to the opening bell . 
2. Use of the guidance room in counseling services. 
3. Manners of students at athletic contests. 4. Table of contents for the student handbook. 
5. Choice ot hall monitors and library assistants. 
6. Parents• Night. 
Suggestions solicited !!£! ~ faculty£! ~ junior high 
school.-- It was felt by some teachers in the senior high 
school that the faculty of the junior high school might have 
many valuable suggestions to offer as well as items to include 
in the student's handbook. It was generally agreed that this 
might be true, and, following the suggestion, a n invitation was 
sent to the faculty of the junior high school a sking them for 
their ideas and any additional items which might well be 
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included in the student handbook. The teachers or the junior 
high school had a general meeting, and as a result or the 
meeting, had suggested several additional items to be included 
in the handbook. 
hl.!1 2!_ s;aggestions ~ !a ~ ~ teachers 2_! ~ junior 
high school.--
1. Use ot bicycles. 
2. Program blanks. 
3. A school calendar. 4. A school creed. 
5. Suspension and expulsion rules. 
6. Lost and found articles. 
1. Use or the nurse's room. 
8. Appointments with the principal and members ot the 
faculty. 
Suggested items added ~ ~ original ~·-- The 
additional items which were submitted by the faculties or the 
junior and senior high schools, were considered by the entire 
faculty ot the senior high school in a general meeting. Each 
point was discussed at length as to its merit, and the 
majority ot the suggested items were included in the list ot 
items to be found in the handbook. 
CONTRIBUTIONS OF THE STUDENT BODY 
Early procedures ~ ~ student body.-- As it had 
already been decided that the major part or the work on the 
handbook would be done by the student body, it was felt wise 
to approach the student body through the student council, an 
elected group ot students that represents the student body in 
all matters. The student council is composed ot eighteen 
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members: six seniors, five juniors, four sophomores, and 
three freshmen. 
Getting the co-operation £t ~ student council.--
Realizing the many difficulties to be met and overcame in the 
preparation of a student handbook, it was deemed most important 
that the student council offer its complete and enthusiastic 
co-operation. As the official representatives of the student 
body, it could be assumed that the majority of the work, and 
certainly the entire administration of this project would haTe 
to be assumed by members of the student council. Various 
means were used to gain the complete co-operation of the 
members of the student council. Each member of the student 
council was approached by the writer, individually, in a 
non-teaching situation, and in the course of the conversation, 
the idea of a student handbook was brought up in such a manner 
that each individual member of the council felt that the idea 
originated with him. In addition to this device, key members 
of the student body who were not members of the council were 
also approached in a similar manner, and many or these people 
then approached members of the council and suggested that such 
an undertaking should be considered by the council. After a 
period ot about six weeks, the writer was approached by two 
representatives of the student council and was requested by 
them to give his advice and aid in compiling a student 
handbook, to be sponsored by the student council, representing 
the entire student body. 
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Methods and procedures ~·-- In the rirst meeting 
between the writer and the members of the student council, 
pertaining to the writing of a student handbook, the members 
of the student council presented many views, some or which 
were impractical. However, after a series of meetlngs, the 
writer, together wlth the faculty advisor of the council, was 
able to suggest a practical method ot compiling this student 
handbook. 
Examinatlons 2!_ handbooks ~ members ~ ~ student 
council.-- In order that the members or the student councll 
might have a clearer concept ot the meaning of a student 
handbook, tltteen copies or handbooks trom different schools 
were gathered and submitted tor examination by members of the 
student council. In addlt1on to school handbooks, several 
1ndustrlal handbooks and guide books were also obtalned and 
exa.ined by members or the council. After spending several 
sesslons examining copies ot various handbooks, the members 
ot the student council were even more enthusiastic about the 
project than berore, and it was round deslrable to obta1n 
sufficient additional copies to circulate among members of the 
student body. This was done and, as in the case of the 
student council, resulted in great enthusiasm on the part of 
the student body. 
Class discussions ~ procedures.-- As there are no 
orientation or group guidance courses in Wilmington High 
School, it was necessary to carry on the work during regular 
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class periods. It was tound by the various teachers that 
interest in the project was sufficiently high to warrant 
devoting at least two class periods to the discussion of the 
advantages and disadvantages ot the handbook. 
Expression 2t opinion El ~ pupils.-- In order that the 
opinion ot the student body might be consolidated and 
tabulated, a short questionnaire was submitted to the student 
body to allow them to express their opinions on the matter ot 
a student handbook. Following is the questionnaire that was 
submitted to the student body. 
1. Do you teel that a student handbook would aid 
you? 
2. Do you feel that a student handbook would help 
the school? 
3. Do you teel that a student handbook would 
materially aid the incoming freshmen to 
adjust more rapidly and successfully? 
4. Are you willing to do some ot the work 
necessary to build a student handbook? 
As might be expected trom the previous expressions of 
enthusiamn for this project, a vast majority answered "yes" 
to all questions. The result ot the questionnaire was made 
public, and a statement was made that, on the basis ot the 
opinions expressed by the student body and in answer to their 
request tor such a handbook, the student council would 
undertake to compose a suitable handbook tor · the use ot students 
at the Wilmington High School. 
Class discussion !! !£ items ~ ~ included.-- In order 
that the entire student body might feel that they had some 
personal part in compiling this handbook, various items were 
discussed in each subject class. Secretaries pro tem were 
appointed to write down all suggestions offered with a view to 
selecting the best tor consideration by the entire school --
student body and faculty alike. In a later meeting, the list 
or suggestions were reread in order to eltminate duplications 
and unnecessary items. Each class was limited to twenty items 
in order to make a workable list to be presented to the 
student council for consideration. 
Committee ~ ~ student council ~ i tema ruses ted &_ 
~ pupils.-- The student council appointed ten of their own 
members as a committee to read, evaluate, and tally items which 
were received from the individual classes. A summary sheet 
was prepared from these tally sheets which showed a large 
percentage of agreement on the part ot the pupils for some 
twenty-three items. Various other practical items appeared 
on this sheet in decreasing frequency. Below is a list of the 
twenty-three items on which there was general student 
agreement. 
1. Bell schedule 
2. Attendance and makeup work 
3. Promotion 4. Curriculum changes 5. School dances 
6. Travel sli~s 
1. "No School signal 
8. Tardiness and buses 
9. Honor roll 
10. Study room rules 
11. Detention room 
12. Smoking 
13. Absence, tardiness, and dismissals 14. Corridor tiling 
15. Lockers 
16. Use or the boys• and girls• rooms 
17. Scholarships 
18. Athletic rules concerning participation 
19. Athletic schedule -- varsity 
20. Athletic awards 
21. School cheers 
22. Library permits 
23. Library fines · 
Final selection ~ items suggested ~ ~ pupils.-- In 
addition to the items appearing most frequently, members or 
the student council discussed many of the other items 
submltted by the classes. From the several dozen additional 
items submitted, members of the student councll selected 
elghteen items to be added to the original twenty-three. Atter 
a final serles of meetings, the student council submitted a 
list ot forty-one items, selected trom the student lists, to 
the writer for consideration and approval. The list or items 
selected by the council contained the above twenty-three items 
and the followlng: 
1. Foreword by the superintendent 
2. Welcome by t he principal 
3. Personnel roster 4. History of Wilmington Hlgh School 
5. CUstoms and traditions 
6. Value of a high school education 
1. School courtesy 
8. School dress 
9. Gum 
10. Care ot the building and furnishings 
11. Report cards 
12. Use of the cafeteria 
13. Reserve books 
~. Student councll constitutlon 
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15. Afms and makeup or student council 
16. School song 
17. Textbooks -- use and replacement 
18. Boys' and girls' intramural athletic program 
Final ~ £! items accepted ~ ~ racultz.·- After 
caretul]Jconsidering the final list of items as suggested by 
the student council, the entire faculty of the senior high 
school agreed to incorporate the complete list in the handbook. 
To the forty-one items suggested by the student council, the 
faculty desired to add a few of the items found in the 
original faculty list which were not considered by the 
students. After considerable comment, the senior high school 
faculty voted to make the following additions: 
1. 
2. 
3. 
4. 5. 
6. 
7. 
a. 
9. 
10. 
Table or contents 
Care of valuables 
Conferences with the principal and members 
of the faculty 
Safety rules and regulations 
Conduct on school grounds 
Use of nurse's room 
Principal's office 
Before 8:20 A.M. -- After 3:15 P.M. 
Compulsory education laws 
Brief survey of courses 
a. English 
b. Science 
c. Commercial 
d. Social Science 
e. Mathematics 
f. Foreign languages 
g. Household Arts 
h. Manual Arts 
i. Driver Education 
The fifty-one items listed above were accepted as the 
final list, and appear in the handbook. 
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CHAPTER III 
DRAWING UP WORK ASSIGNMENTS 
COMMITTEE WORK 
Deciding ~areas ~responsibility ••• The student council 
came to the conclusion that the best way to handle this project 
was to divide the responsibility among various committees. It 
was decided to have an executive committee in general charge 
ot the entire project. This committee was made up ot the 
vice-president ot the council together with one representative 
from each ot the tour classes. The vice-president acted in 
the capacity ot chairman. Members ex officio were the faculty 
advisor tor student council and the writer. The duties ot the 
executive committee were: 
1. to oversee the activities ot all sub 
committees and to coordinate the efforts 
ot each. 
2. to act as a liason group among the 
administration. faculty. and student 
body. 
). to initiate and sponsor contests 
connected with the handbook. 
4. t o report progress to the administration, 
facul ty and student body. 
5. to promote and execute sound planning. 
Sub committees were appointed to take charge ot the 
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following areas of responsibility: 
1. general information and faculty. 
2. rules and regulations. 
3. academic information. 
4. activities. 
a. athletic 
b. social 
c. school organizations and clubs 
$. contests. 
a. cover 
b. school song 
c. cheers 
6. additional items. 
These committees were composed of the eighteen members of 
the student council. Eaeh committee was made up of three 
members. Later on the need arose for a publicity committee 
which was promptly appointed and remained active throughout 
the duration of the project. 
Activities 2t ~publicity committee.-- The publicity 
committee deserves special mention because of their 
outstanding accomplishment in an area which presented many 
difficulties. This committee was charged with arousing and 
maintaining student interest in the project from its inception 
to its completion. The original committee was composed of 
three members of student council, but it expanded to include, 
eventually, firteen members: one from each home room, plus 
the three student council members. The committee showed great 
resourcefulness in performing their assigned tasks in a highly 
satisfactory manner. The committee used several devices to 
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arouse and maintain student interest. Among these were the 
following: 
1. Ill ustr ated announcements of progress 
achieved appeared on a central bulletin 
board on each of the two floors. 
2. Daily announcements were incorporated 
into the daily bulletin issued by the 
office, which is read in each class. 
3. Appropriate displays were set up in the 
display cases which are located in the 
main corridor on each floor. 
4. Singing commercials were broadcast to the 
entire school by means of the public 
address system. 
5. A tape recording was made of a student 
council meeting in which the handbook 
was discussed, and this recording was 
played back to the student body during 
homeroom periods. 
The success of this committee can be determined by the 
high degree of student interest and activity evidenced 
throughout the entire project. 
Activities 2! ~ contest committee.-- The contest 
committee was made up of three student members, the head ot 
the English department, and the art superviser. The contest 
committee initiated contests tor a cover for the handbook, a 
school song, and for new school cheers. 
~ committee ~activities.-- The activity commi ttee was 
made up of three students, the director of athletics, and the 
submaster of the high school. It was charged wi th compiling 
and presenting in an interesting manner athletic events, social 
activities, and clubs and school organizations. 
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~ academic committee.-- The academic committee was also 
composed of three students. the high school principal, and the 
director of guidance. This committee was charged with 
collecting and presenting facts relating to the curriculum, 
marking system. and scholarship information. An interesting 
result of the academic committee should be mentioned briefly. 
At the present time, an evaluative study is in progress which, 
by next year, will result in a new course of study for the 
high school. 
Committee ~rules ~ regulations.-- The committee on 
rules and regulations was composed of three students, the 
principal, submaster, and director of guidance. This 
committee was charged with the delicate and difficult task of 
arriving at the wording for the various rules and regulations 
which would be acceptable both to students and to the 
administration. 
Committee ~general information ~faculty.-- This 
committee was composed of three students, adviser to student 
council, and the head of the commercial department. It was 
the duty of this committee to handle all matters pertaining to 
personnel, introductory material, and general information. 
Committee on additional items.-- The committee on 
additional items was made up of three students and the writer, 
and was organized tor the purpose of classifying all the 
miscellaneous it .... 
Activities 2f ~executive committee.-- The executive 
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committee was made up of the vice-president of the student 
council together with one representative o~ each of the four 
classes. This committee was in overall charge of the project 
and acted in an editorial as well as an administrative 
capacity. The successful completion of this project is a 
tribute to their tenacity and resourcefulness. 
SPECIAL ASSIGNMENTS 
Items to ~handled £[ special assignment.-- Certain items 
to be included in the handbook presented special problems. It 
was decided to handle these items through subject classes. 
History 2( Wilmington High School.-- Research work on 
this item was carried on by the three senior United States 
History classes, and pertained to the background of the town 
and school. Many interesting and informative facts were 
unearthed through the diligent research of the pupils. A great 
deal of work was connected with this assignment as a school 
house existed before the incorporation of the town in 1730. 
The History department reports that this project was one of 
the highlights of the school year and was responsible for 
greatly increased motivation in the study of history. 
Value 2[ ~ high school education.-- This item was 
assigned to all senior English classes to be used as the 
subject of an essay. These essays were compared and the three 
best were chosen from each English division. These essays 
were then submitted to an editorial board of three English 
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teachers, who chose the winning essay for incorporation into 
the handbook. 
School courtesy. -- The subject of school courtesy was 
assigned to all English divisions as the subject of a theme. 
The same method of selection was followed here as was used in 
the selection of the winning essay on the Value ~ ! High 
School Education. 
23 
CHAPTER IV 
EDITING, JUDGING, AND ORGANIZING THE CONTENTS 
EDITING 
~editorial staff and their policies.-- The executive 
committee acted in the capacity of an editorial staff. They 
were required to see that the material to be incorporated into 
the handbook was written in a clear, concise, and interesting 
manner. They were expected to rewrite material if necessary, 
to edit the material, and to classify and organize all items. 
JUDGING 
Judging ~various items.-- In their capacity as an 
editorial staff, the executive committee judged the various 
items submitted to them on the basis of practicality and 
well-defined expression. 
Contests and their results.-- The contest committee acted 
-
as the judges in the contest for a cover for the handbook. 
Many excellent covers were submitted for consideration. From 
these, the contest committee chose the two outstanding designs. 
These were put on display in the main showcase on the first 
floor. The students were given three weeks in which to decide 
which was the better cover. At the end of that time, the 
entire student body voted for the cover which they preferred. 
The winning cover appears on the handbook attached to this 
thesis. The question of choosing a name for the handbook was 
readily solved by adopting the name which appeared on the 
winning cover. All songs and school cheers were judged in a 
similar manner, and were chosen by the same method used in 
choosing the cover. 
ORGANIZING 
!h! arrangement ~ content ~ existing handbooks.-- By 
examining many handbooks, it was tound that the arrangement of 
contents generally follows this pattern: 
Put I Introduction 
Part II Rules and Regulations 
Part III Academic Information 
Part ~ Pupil Activity 
Part v Miscellaneous 
Planning ~ organization ~ ~ handbook.-- The contents 
ot this handbook were first organized by the members of the 
executive committee. A typewritten table of contents was 
prepared and submitted to the faculty, the superintendent, and 
the principal, for suggested revision. Several minor changes 
were suggested and the table of contents in revised form was 
brought before the student council tor their evaluation. After 
some discussion, the table ot contents as now constituted was 
adopted by the executive committee. 
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~ £! photographs ~ sketches.-- It was agreed by all 
concerned that illustrative material of any type would add to 
the interest and readability of the handbook. After consulting 
with the printer, it was found that the use of sketches or 
photograpba would add materially to the cost of the handbook. 
A happy solution was reached when it was discovered that the 
cuts which had been prepared for the senior year book were 
available. Among these cuts were several excellent pictures 
which were deemed suitable for inclusion in the handbook. The 
photographs which appear in the handbook were chosen by the 
members of the executive committee. 
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CHAPTER V 
PROPOSED PLANS FOR PUBLICATION 
METHODS OF DUPLICATION 
Dittoing.-- Dittoing was first considered because of its 
econom7. The school is equipped with a modern ditto machine 
on which students could reproduce the proposed handbook. As 
opposed to the advantage of economy. were the disadvantages of 
bulkiness, and a "homemade" appearance. The proposal to 
"ditto" the handbook was unanimously voted down b7 the student 
council. 
Mimeographing.-- Mimeographing was next considered. The 
factor of econom7 again entered in, although the cost was more 
than would be encountered in the ditto process. The mimeograph 
process would give a more finished product. but the 
disadvantage of bulk would still be present. Special stencils 
are necessar1 for this method of reproduction and in themselves 
are rather expensive. Then. too, special paper of a specific 
substance is necessary to produce the best results. Various 
salesmen 'came in to talk to the student council and presented 
man1 samples of various grades of paper ranging in color from 
white through all the shades of the colors in the rainbow. 
Certain members of the council then bit upon the idea of a 
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five-color combination for the five sections or the handbook. 
The idea was opened to discussion and after extensive 
consideration was tabled pending further action in the future. 
Planograpb1ng.-- Planographing was explained to the 
student council and was discussed at length as a method ot 
reproduction. In this process the advantages were clearness 
and "finish", but the disadvantage of bulkiness still remained. 
Bids were obtained tram two Boston and three Lowell concerns. 
Printing.-- Printing methods and costs were also discussed 
by members of the student council, in joint session with the 
superintendent, high school principal, and the writer. It was 
pointed out that a printed booklet would be more attractive 
and create a better impression on the student body than a 
booklet produced by any other method. The matter or 
publication costs were discussed at some length and it was 
finally agreed that the school department would bear the entire 
cost or the project. The student council, in turn, agreed to 
actively promote sale of the handbook to the entire student 
body at a nominal price of ten cents per copy. It was the 
general concensus of opinion that a handbook should be small 
enough to slip into one's pocket or purse, and yet large 
enough to contain all the necessary information on 
approximately forty pages. After several conferences, the 
as submitted by a local printing shop, was accepted by the 
student council and the school department. 
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DISTRIBUTION 
Distribution ~ the entire student body.-- It is hoped 
that the entire student body will purchase a copy of the 
handbook. The price of ten cents is sufficiently low to allow 
even those of limited means to obtain a copy. For those who 
do not feel they can afford the ten cents, there will be 
several copies placed in the library, and two copies placed in 
each classroom for the use of the students. 
Method of distribution.-- It is planned to have an 
assembly of the entire school the first day or the new school 
year at which a copy of the handbook will be given to every 
student. Senior members of the student council will explain 
once more the many advantages of owning the handbook and the 
students will be given a week in which to pay the ten cent 
purchase price or return the handbook. By means of this 
device, the handbook would be placed in the hands of every 
student for his own examination. 
Future modification~ ~handbook.-- Present plans are 
to use this handbook for a period of one year only. Even 
though the copy for the handbook has but recently been placed 
in the hands of the printer, several modifications have 
already been suggested by members of the faculty and the 
student body. It is expected that several worthwhile changes 
and additions will be suggested after the handbook has been 
released for general use by the student body. Enrolment of the 
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high school for the year 1952-1953 is tour hundred and twenty. 
Five hundred copies are being printed which will give one tor 
each student plus eighty tor distribution to the faculty, the 
library, and the homerooms. 
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CHAPTER VI 
EVALUATION OF THE PROJECT 
BY THE STUDENTS 
Better understanding 2£ reasons ~ rules ~ 
regulations.-- It was generally agreed by all students who 
worked upon this project that the necessity tor having rules 
and regulations was better unders tood at the end of the project 
than at the beginning. In attempting to formulate practical 
rules and regulations tor incorporation into the handbook, the 
students were farced into a realistic evaluation of disciplinary 
concepts. This was clearly evidenced by statements of numerous 
pupils to the effect that never before had they such a 
sympathetic understanding of the necessity for well-defined 
rules and regulations. 
~ active co-operation between students ~ student 
council.-- It has long been the complaint ot members of the 
student council that their efforts were neither understood nor 
full~ appreciated by the general student body. Closer 
co-operation between students and student council was assured 
automatically by the method adopted for compilation ot the 
handbook. Students and members of student council alike agreed 
that never before had there been such a wide understanding of 
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the ai.ms and activities of the student council. It was also 
agreed by all that the spirit of co-operation engendered by 
common problems and mutual tasks resulting from this project 
carried over into other problems and fields of activity. 
~ active co-operation between students ~faculty.-­
Members of the student council were in unanimous agreement that 
a new spirit of co-operation and understanding was brought into 
being through the close working relationships necessarily 
established tor the successful completion of this project. In 
general, the students felt that the handbook project bad 
effected more harmonious student-faculty relationships. 
BY THE FACULTY 
Better understanding 2!_ reasons !2.£. rules !!!! 
regulations.-- The majority of the f aculty agreed that their 
understanding of the rules and regulations had been increased 
substantially by the work they had done in attempting to 
formulate a clear and concise body ot regulations. 
~ active co-operation between teachers ~ student 
council.-- The serious and intelligent attitude exhibited by 
members ot the student council in attacking problems arising 
from the making of this handbook greatly impressed many 
teachers who previously had felt that the student council was 
rather a useless aggregation of irresponsible children. Many 
members of the faculty gained new respect for the atms and 
activities of the student council and with this new feeling 
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came a more actiTe spirit or co-operation. 
Better understanding of mutual problems.-- Another 
unforeseen result was expressed by certain faculty members in 
statements to the effect that by working closely with teachers 
of other denartments they had come to realize that the 
problems which they felt were peculiar to themselves were, in 
many cases, of common concern to the entire raculty. 
Increased understanding ~ student problems.-- In working 
with the students on the handbook project, many of the 
teachers gained nev insight into the many problems confronting 
the students. It was brought home with some force that the 
majority of the students were essentially good school citizens 
and that some of the mutual problems could better be solved by 
sympathetic understanding rather than by coercion. 
Additional evaluation ~~faculty.-- The thought vas 
put rorward by one member of the faculty that this project 
exemplified the essence of education -- to give pupils practice 
in the behavior which make up daily livi~ -- as opposed to 
the conventional theory that education consists of the 
acquisition of bodies of subject matter organized and imparted 
in a scholarly manner. 
BY THE ADMINISTRATION 
Value of compiling rules ~ regulations ~ ~ single 
booklet.-- The administration confidently expects increased 
understanding of the necessary rules and regulations. It is 
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felt that this result should occur when a copy of the handbook 
is placed in the hands of every student. In case of doubt on 
the part or either teacher or ot student, the rule under 
discussion should be found clearly expressed and explained in 
the handbook. 
Additional evaluation ~ ~administration.-- Members ot 
the administration reel that some desirable results have been 
accomplished by this project. They believe that the 
experience has helped in the following ways: 
1. encouraged tolerance tor other people's 
ideals. 
2. encouraged initiative and leadership. 
3. encouraged use ot democratic principles. 
4. encouraged effective use or ttme. 
They reel that the experience resulted in a wider 
exemplification on the part or the student body or the 
following traits ot a good school citizen. 
1. He should be a good aport in accepting the 
will ot the majority as tar as conformity 
is concerned, though maintaining his efforts 
to conYince the majority of the rightness 
or his viewpoint. 
2. He should be ready openmindedly to consider 
all aides or the question and to insist 
upon that attitude on the part or others. · 
3. He should be altruistically minded towards 
society as a whole. 
4. Be &hould possess a functionally democratic 
attitude toward the worth or all individuals. 
5. He should be disposed and able to maintain 
the right balance between independence and 
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co-operativeness. 
a. should be disposed and able to 
think his own way through to 
convictions and be willing to 
fight tor them when necessary. 
b. should be ready to accept and 
profit by criticism; be ready to 
change his mind when shown that 
he is wrong. 
c. should be co-operative in attitude; 
disposed and able to promote 
harmony and co-operation. 
d. should be modest, objective in 
interests~ disposed not to act 
"for show • 
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